Requesting Transcripts from the Ministry of Education

1. Go to the Ministry of Education website at https://www.k12.gov.sk.ca/etranscript/. This page can also be accessed
under the Student Services section on the O’Neill website.

2. Read the Introduction’ section, then click on “Continue to High School/Adult 12 Transcript”.
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A Saskatonewan  Online Request for High School and Adult 12 Transcripts
Introduction

Please do not use your back button,

Important notes for students currently taking high school course:

Tranacrots st inchde st marks rom Jaowary (Choces "Afer January Exama") and June (Choose "Afer June
Exame") are released in February o

1t you recently completed a course and requirs hat mark 1o appear on your ranscot. plesse contact the schoo! prior to
ComplaTig the LANSGHP fequeat 10 ansure the Mark Rk ean SUDMINA 1 the Nincairy of Edumtion

We have marks on fil for Saskatchewan high schoal courses

1f you ara looking for proot of Driver Education please contact Student and Educator Services prior 1o Submitting your
request

Transcript Foes

hers is & non-refundabie $20 00
e s Sy ey

arch and process fee for a tranacript request of five or fewar seisctons (Including

Requests in excess of five destinations wl be charged 32 00 per additional selection

Expeated dellvery senvice by mai or courer 15 3120 avalable to il destnations at an addonal cost (ciher than tose
sant sincironicaly listed beiow) Note: Expacited devvary service fams are subject 16 change withou! nob
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Payment Method

Transcript requests wil not be processed unti the payment Is recerved

Transcript requests pending payment will be held for & maximum of 30 days

There are three forms of payment avalisble:

1. Online secure tranzactions using Viza. MasterCard or Debit

2, M 2 cheguerbank drafineney erder (DO NOT send cash in the mail made payabis (o he Minister of Finance

Sdent and Educator Sorvices

ez Abert Syet
Regina, 5K 54

£ A $10 foe will be charged on NSF cheaues.

Note: Whan paying by mail include your Order Number with the payment (o ensure successful processing.

3.1 you chow

= aption for Pick Up you

i aina siny over the counter at our affce

0zt requasted for pick up next busineas day are aualable after 1:00 om at Student and Edusator Services

125,162 Al B, Offic aurs ate 8.00 am - 5.00 pi Manday - Friday. vou will b6 reauired 1o

Drovlue 21 pices of Dovermont I55ued BROTS KenENGaION, eXampILs NSO Bvers Lioense, Passpor. CRZenship
v o Trbaty Card:

Transcript Dalivery

Elocuonic

Transcripts (2 copies) are automatically sent slectronicaly sach business day (o the following institutions
+  Saskatohewan Polyieohnic (SIAST - all four cameuszes)
+ University of Regina
+ University of Saskatchewan

© University of Alberta

Al othar transeripic must be cont rough the mall o by expedited delivary If seiected

Please Note: Transeripts cannot be emalled under any circumstances.

Thirdeparty transcript requests
You nend not daclace yourselt as a third party i
+ Vou are n parent orderng tranacApt on SeRall of your S, mnd your child in younger than 18 years old; o

- The wwanscripta are only baing ant 1o a achoo! (not home o another organization)

In ol onar cassa, 1 you ara requeating ranaciots on anothera behall, you muat deciara a2 o tira pary I thase
lotter of authorization fro 121 ba submited o Student and Edusator Servi
Vs signaiiice. tha name of the |
(providad afr the request is submited onine and also

Gontinue 1o Hign BenosuAau 12 Transcn
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3. Read and click “Next”. (Image Verification may be required after this page)
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Ruauived Information

To complete an order oniine, you will be asked to provide:

1 alou" eg) sumame. iiale nare o) aheeserms. D date. g edcrees. GaYSMe phons RUT. rmed
sddrens, last school tiended. |ast year stiended and last grade cormy

+ Saskatchewan Learning D if known
+ Where and when you want the Iransaript sent
© Valld erecit card numBar and sard halder infsmmation when paying eniine

+ Valid and active amail addrass.
Browser requirements:

+ Internet Explorer & or higher o Mazila Firsfox type 4 or higher or Google Ch

+ JawaSeript must be enabied
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Please do not use your back butlon.

The name and address printed on the transcript s based on information stored In the Student Data System. This
information may need 1o be updated.

Name Change:

i your name has changed snce you st atended schoot and you wish & have your curent ame prited on the
transcript, please mail or emal & of the. or example.
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Address Change:

To change your address. please mail or email 2 copy/scan/ohoto of your govemiment.ssued photo Kentifoation
diplaying your name nd cutent maing eddress. For example
drivers license
~ Provincial ID card

it your photo D does not dsplay your current masing address, pleate ALSO SUBMIT 3 copy/scanphoto of a piece of
1D with your name and current maiing address on it For example
< ™ Gitciai ma (s, paystub. bankicradit card statemant. tc)
lease or sub-lea

include your order numbet I a1y correspondence with Student Record (The order numbe s givan afer
Subrrt the request online, and can k6 bé found I the Gonfrmaon emai)

D0 you wish to submit any of the following changes? - Yes INo
Name Change
Address Change

A 520,00 non-refundable proc

sing fee wil be required to compls



https://www.k12.gov.sk.ca/etranscript/

8. Fill out the ‘Applicant Information’ section and click “Next”.
e —  _______________________________________________________________]

© O | & Secue | hips/iwwwki2govskealeta wptcin &

pplicant Information

9. Answer the initial question regarding courses taken and then begin the ‘Request Entry’ section. Click on the institution
where you would like your transcripts sent, then click on the time that you would like them sent. Click on “Add to Cart”
once you have made your selection. Repeat these steps for each entry request. (Most institutions require transcripts to be
sent three times. ..as soon as possible, after January exams and after June exams.) There is a $20.00 fee for the first five
requests and $2.00 for each additional request.
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Transcript Request Ents
Plaase do not use your back button.

1 you woenly cormplated & corae nd Tecire it eark & Sppear on yous VaecrioX pisess. conict e echios pie 10
completing o the Ministry of Education.

kd yous tak & high achy
urse betwoen August 1, 3 2016 ana July 31,2077 ives - No

H coples are recuired o come ko your homs, pleese sefect SuN s one-of the losators
Transcripts cannot be e-mailed under any circumstances

If you are Jooking for pr ices priot to
g your req at student oy phone o 1300.757.0938

Transcripts that include final marks from January (choose “Afler January exams") and June (choose “After | Ordar

Jine axarms") are rolassed in Fabruary andt Juy Exancle

Where would you like the transcrigt sent? What ia your situation?

Saskatchewan Polytechnic (SIAST) | want my transcript(s) sent as soon as possible
(00 four compsrens)
e T & e sl s o gt me: Saect o of

10. After all requests are added to the cart, click “Next”.
W0 vt o ecan

11. Review all requests. Complete ‘Payment Method’ and ‘Declaration” sections, and click on “Submit Request”.
g c e e - |

© O | @ secne | s/ w12 gov skearen Aranecripes orving w ot
Last Year Attanded 2017
Last Grade Compieted 2

Request 1
Postal

Sarvice Electronic
) (@l four campuses)
Tranecrip wil be sant on As s00n a3 possiie
Region Canada
Total Numiber of Transcripts 320
Expecited Duirvary Charge 50
ot Cont 320
Pay Oniine.

Payby o Educator




